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NudopMannoHHbIe TEXHOJOTHMH B MPO(ECCHOHATBHON AeSITeJIbHOCTH

0 CIEeLHaTbHOCTH
38.02.01 DxoHOMMKA U OyXTanTepCKU ydeT (110 OTpaciisiM)
po¢ b NOArOTOBKU
ConnaabHO-3KOHOMUYECKUN TTPOPHITH
KBanudukarys BbITYyCKHUKA
byxranrep

1. Heapb aAuCHUNIAHBI
OBnaneHre yka3aHHBIM BUIOM NpPOGECCHOHAIbHOW AESITETbHOCTH M COOTBETCTBYIOIIUMU
po(hecCHOHATLHBIME U OOIIIMH KOMITCTCHITUSIMHU

2. TpeOoBaHUS K YPOBHIO OCBOEHHS COAEPKAHUS TUCHHUILIMHBI

IIK 1.1. O6pabarbiBaTh NEPBUUHBIE OYXTaNTEPCKUE JOKYMEHTHI.

IIK 1.2. Pa3pabarbiBaTh U COINIACOBBIBaTh C PYKOBOACTBOM OpraHU3allMM pabOuMil IUIaH CUETOB
OyXrajaTepckoro yyera OpraHu3aluu.

IIK 1.3. [IpoBOAUTH Y4E€T IEHEKHBIX CPEACTB, OPOPMIIATh IEHEKHBIE U KACCOBBIE JIOKYMEHTHI.

K 1.4. ®opmupoBarh OyXraaTepcKue MPOBOAKH IO yYETY aKTHBOB OpPraHMU3allMM Ha OCHOBE
pabouero njaaHa cueToB OyXrajTepcKoro yJera.

OK 01. BeiOupatsb criocoObl penieHust 3aja4d npodeccuoHalbHON AeSITENbHOCTH, TPUMEHUTEIBHO K
pa3IMYHBIM KOHTEKCTaM

OK 02. Vcnonbs30BaTh COBpEMEHHBIE CPEACTBA MIONUCKA, aHAJIN3a U UHTEpIpeTalui HHPOpMauN U
UH(POPMALMOHHbIE TEXHOJIOTHH IS BBIMOJIHEHH 3a/1a4 TPO(pECCHOHATBHOM 1€ TEIbHOCTH.

OK 03. [TnanupoBaTh ¥ peann30BbIBaTh COOCTBEHHOE NMPO(PECCHOHAIBHOE U TIMYHOCTHOE Pa3BUTHE,
HpEANPUHUMATENbCKYIO JESITENbHOCTh B MPO(eEecCHOHANbHON cdepe, HCIOJIb30BaTh 3HAHUS 110
(uHAHCOBON T'PaMOTHOCTH B Pa3IMYHbIX KU3HEHHBIX CUTYalIHsIX.

OK 04. D dexTuBHO B3aUMOICHCTBOBATh U PaOOTATh B KOJUIEKTUBE U KOMAaHJIE.

OK 06. IlposiBnsTh Trpa’kJaHCKO-NAaTPUOTUYECKYIO TO3MIIMIO, JIEMOHCTPUPOBATH OCO3HAHHOE
MOBEJICHHE HAa OCHOBE TPAJAMIIMOHHBIX OOIIEUETOBEYECKUX LEHHOCTEH, B TOM YHUCIE C YYETOM
rapMOHM3allUU MEXHAIIMOHAIBHBIX M MEXPEIUTHO3HbIX OTHOLIEHUH, NPUMEHSATh CTaHAapPThI
AHTUKOPPYILUOHHOIO NIOBEIEHUS.

OK 09. ITonbs30BaThcs MpoPeccHOHANBHON TOKYMEHTAIlMEe Ha TOCYAapCTBEHHOM U MHOCTPAHHOM
A3BIKAX.

3. B pe3yJabTare 0CBOEHUS AMCHUIIMHBI 00YYAKOIIMIACS J0JIKEH

yMeThb:

- pacrno3HaBaTh 3a/1a4y WK npo0saemMy B Ipo(hecCHOHATEHOM WU COIMAIbHOM KOHTEKCTE;

- aHaAJIM3UPOBATh 33/1a4y UIIM MPoOIeMy U BBIIEIITH €€ COCTaBHbIE YacCTH;

- OTIpEeEIISATh ATAIbI PELICHUS 33/1a4U;

- BBISBJIATH U 3 (PEeKTUBHO HCKaTh HHPOPMAIUIO, HEOOXOIUMYIO Ul PELICHUs 3a1aui 1/Win
po0JIeMBI;

- COCTaBHTD IUIaH JCUCTBUSL; ONPEACTUTh HEOOXOAUMBIE PECYPCHI;

- BJIAJIETh aKTyaJIbHBIMU METOJIaMH pabOoThI B TPO(ECCHOHAIBHONW U CMEXHBIX cdepax;

- peann30BaTh COCTABICHHBIN IUIAH; OLIEHUBATh PE3YJbTAaT U IMOCIEACTBUS CBOMX JEHCTBUI
(caMOCTOSATETHLHO WJIH C TIOMOIIbIO HACTABHUKA),

- OMPCACIIATh 3aJa4u IJIA ITOHNCKa I/IH(I)OpMaL[I/II/I;



- OIIpeNIeNIATh HeOOX0IMMbIE HCTOYHUKU MH(OpMAITIH;

- IUTAHUPOBATh MIPOLIECC TOUCKA; CTPYKTYPUPOBATh MOIY4aeMyt0 HH(OpMALHIO;

- BBIJIENIATh HanOoJiee 3HaYMMOE B IIepeyHe HH(POpMaLUH;

- OLIEHUBATh NPAKTUYECKYI0 3HAYUMOCTb pPE3YyJbTATOB IOMCKA; OQOPMIIATH PE3YIbTaThl
IIOUCKA;

- OTIpENIeNIATh AKTYaJbHOCTh HOPMATHUBHO-TIPABOBOW JOKYMEHTALMH B MPOQPECCHOHATBLHON
JESITEIIbHOCTH;

- IPUMEHATh COBPEMEHHYIO Hay4HYIO NPO(eCCHOHANBHYIO TEPMUHOJIOTHUIO;

- ONpeNeNIATh WM BBICTpPAUBaTb  TPACKTOPUM  NPOPECCHOHATBHOIO  PA3BUTHA U
camMo00pazoBaHus;

- OpPraHU30BBIBAaTh PAOOTY KOJUIEKTHBA U KOMaH/Ibl;

- B3aUMOJICHICTBOBATh C KOJIJIETaMM, PYKOBOJCTBOM, KJIMEHTaMHU B X0Ji€ NPOQecCHOHATBHON
NeSITeIbHOCTH;

- rpaMOTHO H3JIaraTh CBOM MBICIHM M O(OPMIIATH JOKYMEHTHI IO HpOoQecCHOHATBHON
TEMaTHUKE Ha TOCYIapCTBEHHOM SI3bIKE, IPOSBIISATH TOJEPAHTHOCTH B pa00YeM KOJUICKTHBE,

- o0OpabaTeiBaTh TEKCTOBYIO TaOIWYHYIO MH(OpMALNIO;

- HCIOJb30BaTh JIEJIOBYIO I'paduKy U MyJIbTHMEANa HHPOPMALIUIO;

- CO3J1aBaTh MPE3CHTALUH;

- MPUMEHSTh AaHTUBUPYCHBIE CPEICTBA 3aIUTHI;

- quTaTh (MHTEPIPETUPOBATH) uHTEpdeiic CHEUAIN3UPOBAHHOIO  IPOrPaMMHOTO
o0ecrieyeHns, HaXOJUTh KOHTEKCTHYIO TIOMOIIb, pabOTaTh ¢ JOKYMEHTAIHEH;

- IPUMEHATh CHELMAIM3UPOBAHHOE IpOrpaMMHOE obecreueHue s cOopa, XpaHEHHs U
00paboTku Oyxraiarepckoi MHGOPMAIMM B COOTBETCTBUHU C H3Yy4aeMbIMHU IPO(ECCHOHATIbHBIMU
MOTyJISIMH,

- MI0JIb30BaThCsl aBTOMATU3UPOBAHHBIMU CUCTEMaMH JEJIONPOU3BOICTBA;

- IPUMEHSATh METO/IbI M CPEJICTBA 3aIMThI OyXranrepckoi nHpopmarmu;

- MOHUMATh OOLIMI CMBICT YETKO IPOM3HECEHHBIX BBICKA3bIBAHMN Ha W3BECTHBIE TEMBbI
(mpodeccuoHanbHbIe U OBITOBBIE), TOHUMATh TEKCTHI HAa 0a30Bble MPOPECCHOHATBHBIE TEMBI;

- y4acTBOBaTh B IMaJIorax Ha 3HAKOMBbIE O0IIKeE U MPO(ecCHOHABHBIE TEMBI,

- CTPOUTH MPOCThIE BBICKA3BbIBAaHUS O ce0e U 0 CBOEH MpoecCHOHATBHON AeATEIbHOCTH;

- KpaTKo 00OCHOBBIBAaTh U OOBSICHUTH CBOM JIEHCTBHS (TEKYIINE U IIJIaHUPYEMBbIE);

- nucatb  MPOCTBIE  CBSI3HBIE  COOOIEHMST HAa  3HAKOMble MM HHTEPECYIOLIUe
npodeccuoHaIbHbBIE TEMBI;

- BBISIBIISATH JIOCTOMHCTBA M HEAOCTATKH KOMMEPYECKOH HIIEH;

- MIPE3EHTOBATh UJEH OTKPBITUS COOCTBEHHOTO JIeNla B MPpo(dheccnoHalbHOM e TeNbHOCTH;

- oopmisATh OHM3HEC-TUIAH; PACCUMTHIBATh pa3Mepbl BBHIMJIAT IO IPOLEHTHBIM CTaBKaM
KpEIUTOBAHUS;

- OTIPENIeNIATh WHBECTUIIMOHHYIO TPHUBIEKATEIFHOCTh KOMMEpPYECKMX WAeH B pamKax
poeCCHOHAIBHON JeATENHHOCTH; MPE3CHTOBATh OU3HEC-UJICIO;

- OIpeIeNIATh UCTOUHUKU (PMHAHCUPOBAHHUS

3HATh:
- aKTyalbHbIH NpPO(EecCHOHANBHBIM M COIUANbHBIA KOHTEKCT, B KOTOPOM IPHXOIUTCS
paboTaTh U KUTb;

- OCHOBHBIC HCTOYHHKH HWH(GOpPMAIIMA ¥ PECYpChl JUIA pPEUIeHHs 3afad W TpoOiieM B
po¢eCCHOHAIBHOM W/HUJTU COIIMAIBHOM KOHTEKCTE;

- QJITOPUTMBI BBITTIOJIHEHUS paboT B MPO(pECCUOHATBHON M CMEXHBIX 00JIaCTsIX;

- MeTOBI pabOTHI B MPO(ECCHOHATILHON U CMEXHBIX chepax;

- CTPYKTYpY IIJIaHa JJIsl pEelICHUs 3a/1ay;

- MOPSIIOK OLIEHKHU Pe3yJbTaTOB PEIICHUs 33134 NMPo(hecCHOHAIBHOM e TeTbHOCTH,



- OCHOBHBIE METOJBI M cpencTBa cOopa, oOpabOTKH, XpaHEHUSs, MepeJadyd M HaKOIUICHHS
nHpopMmanuu;

- TEXHOJIOTHIO TMOMCKa MHpopMauuu B ceTn VHTEepHeT;

- HOMEHKJIaTypa HH(OPMAIIMOHHBIX HMCTOYHHUKOB NPUMEHSIEMBIX B HpPOPEecCHOHATHHON
JESITEIIbHOCTH; IPUEMBI CTPYKTYPUPOBaHUS HHPOPMAIIHH;

- dbopmart opopmIIeHHS Pe3yIbTaTOB MMOMCKA WH(POPMAIINH;

- CoJIep)KaHUE aKTyalIbHOW HOPMATHBHO-TIPABOBOM JJOKYMEHTAIHUH,

- COBpPEMEHHAs HayuHasi ¥ MPOo(eCCHOHAITbHAS TEPMUHOJIOTHS;

- BO3MOJKHBIE TPACKTOPHUHU TPOPECCUOHATBHOTO PAa3BUTHS U CAMOOOPa30BaHMS,

- TICUXOJIOTUYECKHUE OCHOBBI JEATEIBHOCTH KOJJICKTHBA, IMCUXOJIOTHYECKHE OCOOEHHOCTH
JMYHOCTH;

- OCHOBBI TIPOCKTHOM JESITEITHLHOCTH,

- 0COOEHHOCTH COIMAJIBHOTO U KYJILTYPHOTO KOHTEKCTA,

- npaBuiia OpOPMIICHHS TOKYMEHTOB M ITOCTPOSHHSI YCTHBIX COOOIICHUIA,

- MpaBUJIa MOCTPOSHHUSI MIPOCTHIX U CIIOKHBIX MPEIOKCHUN Ha TPOPECCUOHATBHBIE TEMBI;

- OCHOBHBIE 00IIEYIOTPEeOUTENbHBIE I1aroibl (ObITOBas U MpodeccuoHaIbHAS JEKCUKA);

- JIEKCUYECKUH MHHHUMYM, OTHOCSAIIMICA K ONHMCAaHUIO TPEJAMETOB, CPEICTB M IPOIECCOB
poECCUOHAIBHON JEATENHHOCTH; OCOOCHHOCTH MTPOU3HOIICHHS;

- MpaBUJIa YTCHUSI TEKCTOB MPO(EeCCHOHAIBHOM HATIPABICHHOCTH;

- OCHOBBI MPEANPUHUMATEILCKOM JCSITEIbHOCTH;

- OCHOBBI ()IHAHCOBOM IPAMOTHOCTH;

- IpaBujIa pa3padoTKu OU3HEC-TUIAaHOB;

- MOPSI0K BBICTPAUBAHUS MPE3CHTALINY;

- KpeIuTHbIE OAaHKOBCKHE MPOTYKTHI

4. O0mas TpyA0éMKOCTh JUCHUIIJIMHBI COCTaBJISAET
MaKCHMaJbHOU yueOHON Harpy3ku oOyuaroierocst 87 yaca, B TOM 4HCIIE:
00s13aTeNIbHON ayJUTOPHOM yueOHOM Harpy3ku obydatorierocs 87 yaca;

5. Bua npome:xyTo4HO# aTTecTanuu: 1uddepeHnpoBaHHbIN 3aueT
6. OcHOBHBIE pa3/ie/ibl AUCHUIIIHHBI:

1 — IlpumeHeHne MHPOPMALTMOHHBIX TEXHOJIOTUN B 5KOHOMUYECKOH cepe

2 — TexXHOJIOTHH CO3/IaHus U MTPeoOpa3oBaHus HHPOPMAITMOHHBIX 00BEKTOB B SKOHOMHYECKOM
chepe

3 — TeneKOMMYHUKAITHOHHBIE TEXHOIOTHI

4 — n(opMaIiioHHbIE CUCTEMbI aBTOMATU3ALUU OyXTalITepCKOro yyeTa
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